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Discipline Policy Guidance 

Introduction 
This document describes ideas and example language to consider when developing local discipline 

policy. Illinois Senate Bill 100 requires local districts to amend their discipline policies to limit disciplinary 

exclusion (i.e., suspensions and expulsions). The law also emphasizes the importance of culturally 

responsive and developmentally appropriate discipline to improve student behavior and school safety.  

 

Discipline Policy Guidance  
Step 1. First, districts must establish and maintain a Parent-Teacher Advisory Committee to 

develop policy guidelines on student discipline, including school searches and bullying prevention, in 

collaboration with the school board. In addition, the policy must also include school bus safety 

procedures that were developed in collaboration with the committee and school bus personnel. The 

first step for local union leadership is to identify the members who will represent the interests of their 

colleagues on the committee. The discipline policy should be evaluated annually and adapted when 

needed to ensure the discipline policy is effectively implemented and equitably applied. 

 

Step 2. Next, the Parent-Teacher Advisory Committee, in collaboration with the school board, 

should review the current discipline policy to establish alignment with the law. This group may also want 

to review district and school level discipline data, as well as data from the state’s school climate survey 

to identify areas for improvement before amending the discipline policy. The National Education 

Association’s Great Public Schools Indicators Framework provides a helpful foundation for reflecting on 

effective school policies and procedures.  

 

Step 3. In addition, the district in collaboration with the Parent-Teacher Advisory Committee 

and local police, must develop policy procedures to establish and maintain a reciprocal reporting system 

between the school district and local police regarding criminal offenses committed by students. Districts 

are also encouraged to create a memorandum of understanding with local police that clearly defines 

their role in schools. The following is example discipline policy language.  

 

Example Language 

Introduction 

The District in collaboration with the Parent-Teacher Advisory Committee has established policies of 

behavior in order to promote learning and protect the safety of all students and school personnel that 

align with Illinois Senate Bill 100. All school personnel must abide by the following policy.  

 

The District does not support zero-tolerance policies and recognizes the importance of using 

preventative and non-exclusionary discipline practices. Therefore, the District has adopted school-

wide positive behavior interventions and supports and restorative practices to address instances of 

student misconduct. In addition, before recommending the suspension or expulsion of a student, 

school administration must refer to the Student Discipline and Intervention Matrix (see Appendix A) to 

determine the most appropriate course of action.  

 

 

 

http://www.ilga.gov/legislation/BillStatus.asp?DocTypeID=SB&DocNum=100&GAID=13&SessionID=88&LegID=83402
https://www.illinoisreportcard.com/
http://www.nea.org/home/gpsindicators.html#HTUTF
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Training  

Annual training for all school personnel will be provided to ensure that the discipline policy is 

effectively implemented and equitably applied. Training may include topics related to the 

consequences of school exclusion and justice-system involvement, classroom management strategies, 

culturally responsive discipline, and developmentally appropriate disciplinary methods that promote 

positive and healthy school climates. 

 

Non-Discrimination 

School personnel shall implement this policy without discrimination based on race, gender, national 

origin, ethnicity, religion, disability, sexual orientation, or gender identity.  

 

Racial Disparities 

The District will regularly monitor school discipline data with the aim of eliminating any racial 

disparities in school discipline practices. In addition, school personnel are specifically charged with 

monitoring the impact of their actions on students from racial and ethnic groups that are over-

represented among those students who are suspended, expelled, or referred to law enforcement.  

 

Students With Disabilities 

The District shall comply with the provisions of the Individuals with Disabilities Education Act (IDEA) 

when disciplining students with disabilities.  

 

School Bus  

When a student violates the discipline policy, the school bus driver will report the violation to a school 

administrator. The school administrator will refer to the Student Discipline and Intervention Matrix 

when determining appropriate disciplinary action. Students may not be suspended from the school 

bus unless the student’s continued presence on the school bus poses a threat to the safety of 

students or school personnel, including the school bus driver, or the safe operation of the school bus.  

 

Bullying 

The District does not tolerate bullying. School personnel who witness or have knowledge of a student 

being bullied are required to report these actions to school administration for appropriate disciplinary 

action. When addressing these allegations, school administrators are required to promptly 

investigate, determine the appropriate disciplinary action, and protect victims from retaliation. School 

administrators are required to address the conditions that foster bullying, intimidation, and 

harassment and provide bullying prevention education.  

 

Search and Seizure 

To maintain order and security in the schools, school administrators may conduct reasonable 

searches of school property and equipment, as well as of students and their personal effects. The 

Superintendent may request the assistance of the police to conduct searches of lockers, desks, 

parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or 

dangerous substances or materials, including searches conducted through the use of specially trained 

dogs.  
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If a search produces evidence that the student has violated or is violating either the law or the 

discipline policy, such evidence may be seized by school administrators, and disciplinary action may 

be taken. When appropriate, such evidence may be transferred to the police. 

 

Grounds for Disciplinary Action 

The following acts, whether occurring on school grounds, while going to or from school, at a school 

function, or off campus, if it is likely to cause a substantial disruption of school activity, may result in 

disciplinary action (see Student Discipline and Intervention Matrix): 

 

 Committing or attempting to commit assault or battery of another person.  

 Committing or attempting to commit sexual assault of another person. 

 Possessing, selling, or otherwise furnishing a weapon or other dangerous object.  

 Unlawfully possessing, using, selling, otherwise furnishing, or being under the influence of any 

controlled substance, alcoholic beverage, or intoxicant of any kind.  

 Possessing, selling, or otherwise furnishing any drug paraphernalia. 

 Possessing or using tobacco or nicotine products.  

 Committing or attempting to commit robbery or extortion. 

 Causing or attempting to cause damage to school property or private property. 

 Stealing or attempting to steal school property or private property. 

 Committing an obscene act or engaging in habitual profanity or vulgarity. 

 Disrupting school activities or otherwise willfully defying school personnel engaged in the 

performance of their duties.  

 Engaging in an act of bullying or hate speech directed at another person, including by 

electronic means. 

 Threatening students, school personnel, or school property.  

 Engaging in sexual harassment.  

 Engaging in or attempting to engage in hazing.  

 Repeated truancy.  

 

The following acts may result in immediate suspension and recommendation for expulsion as these 

acts pose a threat to the safety of students and school personnel: 

 

 Assault or battery of another person. 

 Sexual assault of another person. 

 Possessing, selling, or otherwise furnishing a firearm.  

 Selling a controlled substance.  

 Possessing explosives. 

 Possessing a weapon. 

 

It is the responsibility of school and district administrators to exercise discretion on a case by case 

basis in light of individual circumstances. Unless specifically noted otherwise in the Student Discipline 

and Intervention Matrix, most violations allow for a range of disciplinary responses that may occur 

simultaneously.  
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Contacting the Police 

When students are alleged to have broken the law, school administrators are obligated to report the 

incident to the police. The District in collaboration with the Parent-Teacher Advisory Committee has 

established a reciprocal reporting system with the police regarding criminal offenses committed by 

students, and have created a Memoranda of Understanding that clearly defines the role of police in 

the District.  

 

Due Process Rights 

All school personnel are expected to treat all students in a consistent and equitable manner and to 

assure due process for all students. Parents and students have the right to: 

 

 Be informed of the policies and rules governing student conduct and discipline. 

 Be informed of charges of misconduct and the evidence used as a basis for the charges. 

 Present their version of the facts and any supporting evidence or testimony prior to 

disciplinary action being taken unless the student poses an immediate threat to the safety of 

students and school personnel. 

 Appeal expulsion decisions to the School Board within 30 days. 

 

Suspension  

Before a suspension recommendation is written, the Principal or Superintendent will meet with the 

student to discuss the violation. The student may present evidence in their defense. The Principle or 

Superintendent shall recommend a student’s suspension for violation of the discipline policy and in 

reference to the Student Discipline and Intervention Matrix.  

 

The suspension decision shall be given to the School Board and mailed to the legal guardians in their 

primary language by registered or certified mail that includes the reason for the suspension, the 

length of the suspension, and a notice of their right to a review. In addition, any referrals to 

appropriate and available support services shall be documented for students who are suspended for 

longer than four school days.  

 

Upon request of the legal guardians, a School Board appointed hearing officer shall review the actions 

of the Principal or Superintendent. During the review, the legal guardians may discuss the suspension 

with the hearing officer. The hearing officer shall write a suspension recommendation and present it 

to the School Board that includes a summary of the review, and the School Board may act as it deems 

appropriate.  

 

Suspended students may not be present on any school property or attend any school activity, 

whether at a public or private facility, during the entire time period of the suspension. Students are 

required to complete all assignments and tests missed during the period of suspension, and may 

engage in restorative practices to reintegrate into the school community upon their return to school. 

 

Expulsion  

Before an expulsion recommendation is written, a School Board appointed hearing officer shall meet 

with the student and their legal guardians to discuss the violation. A request shall be mailed to the 
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legal guardians in their primary language by registered or certified mail stating the time, place, and 

purpose of the meeting. At the meeting, the hearing officer shall state the reasons for the expulsion 

and the date on which the expulsion is to become effective. The student and their legal guardians 

may present their version of the facts and any supporting evidence or testimony prior to disciplinary 

action being taken. The hearing officer shall recommend a student’s expulsion for violation of the 

discipline policy and in reference to the Student Discipline and Intervention Matrix.  

 

The hearing officer shall write an expulsion recommendation that includes a summary of the hearing 

and present it to the School Board. If the School Board acts to expel a student, the written expulsion 

decision shall include the reason for the expulsion, interventions attempted or whether it was 

determined that there were no other appropriate and available interventions, and a rationale as to 

why expelling the student is in the best interest of the school. In addition, any referrals to appropriate 

and available support services shall be documented. The written expulsion decision must be mailed to 

the student’s legal guardians in their primary language by registered or certified mail. 

 

Expelled students may not be present on any school property or attend any school activity, whether 

at a public or private facility, during the entire time period of the expulsion. Upon return from 

expulsion, an alternative program, or incarceration, students may engage in restorative practices to 

reintegrate into the school community, and be provided with the opportunity to make up work for 

equivalent academic credit.  

 

Involuntary Transfer 

A student may be involuntary transferred to an alternative program following a recommendation for 

suspension longer than 20 school days, or expulsion unless the transfer is deemed to cause a threat to 

the safety of students or school personnel in the alternative program.  

 

Alternatives to Suspension and Expulsion 
Step 3. Next, the School Board, in collaboration with the Parent-Teacher Advisory Committee, 

should consider possible alternatives to suspension and expulsion. These alternatives should include 

restorative practices that build school community and help teachers respond positively to student 

misconduct in the classroom. In addition, the implementation of restorative practices across a school or 

district align well with school-wide positive behavior interventions and supports.   

 

Example Language 

Alternatives to Suspension and Expulsion 

For violations of the policy that are deemed inappropriate for suspension or expulsion (see Student 

Discipline and Intervention Matrix), the District supports alternative disciplinary solutions that include 

in-school suspension, loss of privileges, and restorative practices.  

 

            In-School Suspensions. The purpose of in-school suspension is to provide a more effective 

means of discipline than detention or out-of-school suspension. By using in-school suspension, 

students should not fall behind on school assignments, but should still learn from their mistakes and 

misbehavior. In-school suspension may also be available to teachers to send students who need a 
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break from the regular school day due to disruptive or defiant behavior. The following guidelines will 

be observed: 

 

1. Students will be assigned to a special class where they will be adequately supervised at all 

times by a licensed teacher trained in trauma-informed and restorative practices. The in-

school suspension teacher will see that each student has textbooks and assignments from 

their regular teachers. 

 

2. The Principal will notify the student’s legal guardians by telephone if their child has been 

placed under in-school suspension, and shall follow up with a written notification to the 

student’s legal guardians in their primary language. 

 

3. Teachers may send disruptive or defiant students to in-school suspension for a class period. 

Teachers must notify the in-school suspension teacher before sending a student to in-school 

suspension.  

 

           Restorative Practices. Restorative practices are centered on school community members 

holding students accountable for their actions while collectively repairing harm and strengthening 

relationships. Restorative practices are used proactively with all students to prevent misconduct and 

reactively to address student misconduct. Restorative practices may be used as an alternative to 

traditional disciplinary interventions (e.g., detentions, suspensions, and expulsions). Restorative 

practices may also be used to re-enter students into school after suspension, expulsion, placement in 

an alternative program, or incarceration. All school personnel receive annual training on the use of 

restorative practices. The District implements restorative practices through a three-tier model: 

 

 Tier 1: Universal. Tier 1 is characterized by the use of affective statements, affective 

questions, and relationship and community building circles in the classroom. These 

preventative practices teach students necessary social and emotional skills to build positive 

relationships and regulate their behavior.  

 

 Tier 2: Selective. Tier 2 is characterized by the use of small impromptu conferences and 

restorative circles in the classroom. These practices address immediate incidences of student 

misconduct.  

 

 Tier 3: Intensive. Tier 3 is characterized by the use of restorative conference to address 

ongoing or more serious instances of student misconduct that would traditionally result in a 

suspension or expulsion. Restorative conferences may also be used to re-enter students into 

school after suspension, expulsion, placement in an alternative program, or incarceration.  

 

 

Step 4. Once the District in collaboration with the Parent-Teacher Advisory Committee has 

developed the student discipline policy, it is important to provide training to all school personnel 

concerning the implementation of the policy. In addition, if the policy includes restorative practices, all 

school personnel must also receive training in how to appropriately implement these practices. Local 

union leadership may also want to consider advocating for additional positions, if the positions do not 
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already exist, for full-time teachers to staff the in-school suspension room. This person should receive 

in-depth training on trauma-informed and restorative practices. In addition, local union leadership may 

want to consider adding specific procedures under each tier to ensure all school personnel have a clear 

understanding of the disciplinary expectations.   
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Appendix A: Example Student Discipline and Intervention Matrix 
 

It is the responsibility of school and district administrators to exercise discretion on a case by case basis in light of individual circumstances. 

Unless specifically noted otherwise in this matrix, most violations allow for a range of disciplinary responses that may occur simultaneously.  

 

Suspension and Expulsion Guidelines 

Illinois Senate Bill 100 refers to acts of “gross disobedience or misconduct.” The District defines gross disobedience or misconduct as an act 

which willfully disrupts the operation of the school or threatens the health or safety of students or school personnel.  

 

Senate Bill 100 indicates that suspensions of three days or less may be used only if the student’s presence in school would pose a threat to 

school safety or a disruption to other students’ learning. Suspensions longer than three days, expulsions, and transfers to alternative schools 

may be used only if other appropriate and available behavioral and disciplinary interventions have been exhausted and the student’s behavior 

meets the above definition of gross disobedience or misconduct.  

 

School and district administrators shall make all reasonable efforts to resolve threats, address disruptions, and minimize the length of student 

exclusions when possible. In addition, students suspended longer than four school days shall be provided appropriate and available support 

services during the period of their suspension. The District may also refer students who are expelled to appropriate and available support 

services.  

 

The Board may expel a student for a definite period of time not to exceed two calendar years, as determined on a case by case basis. A student 

who is determined to have brought a firearm (i.e., gun, rifle, shotgun, or other weapon as defined by Section 24-1 of the Criminal Code of 2012), 

weapon (i.e., knife, brass knuckles or other knuckle weapon regardless of its composition, a billy club, or any other object used or attempted to 

be used to cause bodily harm, including “look alikes” of any firearm as defined above) to school, any school-sponsored activity or event, or any 

activity or event that bears a reasonable relationship to school shall be expelled for a period of not less than one year. Upon return from 

suspension, expulsion, placement in an alternative program, or incarceration, students may engage in restorative practices to reintegrate into 

the school community, and be provided with the opportunity to make up work for equivalent academic credit.  

 

The District will invite the Department of Human Services to send a representative to consult with the School Board at a hearing or review 

meetings whenever there is evidence that mental illness may be the cause for suspension or expulsion. School personnel will not advise or 

encourage students to drop out voluntarily due to behavioral or academic difficulties. Finally, students may not be issued a monetary fine or fee 

as a disciplinary consequence, though this shall not preclude requiring a student to provide restitution for lost, stolen, or damaged property.  

 

http://www.ilga.gov/legislation/fulltext.asp?DocName=&SessionId=88&GA=99&DocTypeId=SB&DocNum=100&GAID=13&LegID=83402&SpecSess=&Session=
http://www.ilga.gov/legislation/ilcs/ilcs4.asp?ActID=1876&ChapterID=53&SeqStart=68200000&SeqEnd=71300000
http://www.dhs.state.il.us/page.aspx?
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Example Student Discipline and Intervention Matrix 

Remember, it is the responsibility of school and district administrators to exercise discretion on a case by case basis in light of individual 

circumstances. Unless specifically noted otherwise in this matrix, most violations allow for a range of disciplinary responses that may occur 

simultaneously.  

 

Suspension and Recommendation for 
Expulsion 

May Refer to Support Services May Use Alternative to 
Suspension 

May Suspend  May Suspend and 
Recommend for 

Expulsion 

Assault or battery of another person. 
 

   1-2 Years 
 

Sexual assault of another person. 
 

   1-2 Years 

Possessing, selling, or otherwise 
furnishing a firearm. 
 

   1-2 Years 

Selling a controlled substance. 
 

   1-2 Years 

Possessing explosives. 
 

   1-2 Years 

Possessing a weapon. 
 

   1-2 Years 

Attempting to commit assault of another 
person. 

Individual Counseling 
Individual Student Safety Plan 

 

In-School Suspension 
Restorative Conference 

 

0-3 Days  

Selling or otherwise furnishing a weapon 
or other dangerous object. 

Individual Counseling 
 

In-School Suspension 
Restorative Conference 

 

0-3 Days  

Unlawfully possessing, using, selling, 
otherwise furnishing, or being under the 
influence of any controlled substance, 
alcoholic beverage, or intoxicant of any 
kind. 
 
 

Individual Counseling 
Referral to drug 

education/counseling 
 

In-School Suspension 
Restorative Conference 

 

0-3 Days  
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Committing or attempting to commit 
robbery or extortion. 

Individual Counseling 
 

In-School Suspension 
Restorative Conference 

Community Service 
 

0-3 Days  

Causing or attempting to cause damage 
to school property or private property. 

Individual Counseling 
 

In-School Suspension 
Restorative Conference 

Community Service 
 

0-3 Days  

Stealing or attempting to steal school 
property or private property. 

Individual Counseling 
 

In-School Suspension 
Restorative Conference 

Community Service 
 

0-3 Days  

Engaging in an act of bullying or hate 
speech directed at another person, 
including by electronic means. 

Individual Counseling 
Diversity and Sensitivity Training  

Individual Student Safety Plan 
 

In-School Suspension 
Restorative Conference 

 

0-3 Days  

Threatening students, school personnel, 
or school property. 

Individual Counseling 
Individual Student Safety Plan 

 

In-School Suspension 
Restorative Conference 

 

0-3 Days  

Engaging in sexual harassment. Individual Counseling 
Individual Student Safety Plan 

 

In-School Suspension 
Restorative Conference 

 

0-3 Days  

Engaging in or attempting to engage in 
hazing. 

Individual Counseling 
Individual Student Safety Plan 

 

In-School Suspension 
Restorative Conference 

 

0-3 Days  

Possessing, selling, or otherwise 
furnishing any drug paraphernalia. 

Individual Counseling 
Referral to drug 

education/counseling 
 

In-School Suspension 
Restorative Conference 

 

0-1 Days  

Possessing or using tobacco or nicotine 
products 

Individual Counseling 
Referral to drug 

education/counseling 
 

In-School Suspension 
Restorative Conference 

 

0-1 Days  

Committing an obscene act or engaging 
in habitual profanity or vulgarity. 

Individual Counseling 
 

In-School Suspension 
Restorative Conference 

 

0-1 Days  
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Disrupting school activities or otherwise 
willfully defying school personnel 
engaged in the performance of their 
duties. 
 

Individual Counseling 
 

In-School Suspension 
Restorative Conference 

 

0-1 Days  

Repeated truancy.  Individual Counseling 
 

In-School Suspension 
Restorative Conference 
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Appendix B: Additional Resources 
 

Boyes-Watson, C., & Pranis, K., (2015). Circle forward: Building a restorative school community. St. Paul, 

MN: Living Justice Press.   

 

Costello, B., Wachtel, J., & Wachtel, T. (2009). The restorative practices handbook. International 

Institute for Restorative Practices. PA: Bethlehem. 

 

Costello, B., Wachtel, J., & Wachtel, T. (2010). Restorative circles in schools. International Institute for 

Restorative Practices. PA: Bethlehem. 

 

Costello, B., Wachtel, J., & Wachtel, T. (2010). Restorative justice conferencing. International Institute 

for Restorative Practices. PA: Bethlehem. 

 

 

 

 


